 

ABC FIRE APPARATUS
123 Apple Road
Orchard, PA 12345
 

 

(Date)

 

Administrator

Volunteer Loan Assistance Program

Office of the State Fire Commissioner

2605 Interstate Drive

Harrisburg PA 17110-9364

 

Dear Administrator,

 

This letter is to inform you that (name of volunteer company) has (purchased or rehabilitated) a (vehicle description with VIN).  

 

The apparatus has been evaluated by the above-referred firm.  I guaranty, certify and warrant that the vehicle meets or exceeds NFPA ______ Standard _____ edition.

 

I can be reached at (telephone # with area code) if you have any questions.

 

Respectfully,

 

